Continuity of Care Policy
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Statement of Intent

Our intention is to make the transition to and from TreeHouse and any other child care group seamless and secure for all children, and to have effective communication between TreeHouse, the other child care group and parents/carers.  Child care groups are Buzz Club, School nursery class, school reception class and child minders etc.
Methods

In order to achieve this aim, we operate the following policy:
· All children transferring from the Buzz Clubs to TreeHouse Pre-School for the morning session will become the responsibility of Buzz Clubs from 8.35am, prior to the session starting at 8.50am.
· All children transferring from TreeHouse Pre-School to the Buzz Clubs for their After-School Club will become the responsibility of the TreeHouse Pre-School from 3.00pm.
· The attached Handover Form must be completed for each child transferring between TreeHouse Pre-School and the Buzz Clubs so that important information can be shared to ensure the well being of the child
· Information that needs to be shared could include:

Any medication to be taken
Time and quantity of last meal/snack

Time spent outside in either hot or cold conditions

When suncream was last applied

Information from the parent/carer eg. if they had a disturbed night

Any accidents

· Important information should then also be passed on to the parent/carer when they come to collect

· Transition from setting to home and back, information can be shared using school nursery journals etc.
This policy was adopted by the committee at a meeting of TreeHouse Pre-School 

Held on (date) ___________________________

Signed on behalf of the committee: _________________________________
Name: _________________________________

This policy was adopted by all staff 
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